
5

Vendor s
hould be prepared to

 su
bmit 

a pict
ure fo

r t
he ID

 badge

The re
questi

ng ca
mpus/d

epartm
ent w

ill 
request 

an 

appropria
te headsh

ot  t
o co

mplete th
e ID

 badge 

proce
ss4

Vendor w
ill 

be notifi
ed of  v

endor 

approva
l s

tatus f
rom  th

e re
questi

ng 

ca
mpus/d

epartm
ent

If y
ou have

 questi
ons a

bout th
e st

atus o
f th

e 

approva
l,  c

ontact 
the ca

mpus/d
epartm

ent w
ho is

 

requesti
ng yo

ur s
ervi

ce
s 

3

Vendor s
tarts

 th
e fingerprin

t p
roce

ss
,  

by c
ompletin

g th
e fo

rm
 in

 th
is 

lin
k

Once
 yo

u su
bmit t

he Crim
inal B

ack
ground Authoriz

atio
n Form

, yo
u 

will 
rece

ive
 a se

rvi
ce

 co
de and a lin

k  
to sc

hedule yo
ur fi

ngerprin
t 

appointm
ent

Vendor c
ompletes a

nd su
bmits

 Aldine IS
D 

Crim
inal B

ack
ground Check

 Form

Log on to
 w

ww.aldineisd
.org to

 co
mplete th

e Vendor C
rim

inal B
ack

ground 

Authoriz
atio

n Form
. C

lic
k o

n Commmunity
. C

lic
k o

n Crim
inal B

ack
ground 

Check
, th

en Crim
inal B

ack
ground Check

  to
 co

mplete th
e fo

rm

21

Vendor s
ubmits

 co
ntra

ct 
request 

and th
e co

ntra
ct 

obtains D
ist

ric
t a

pprova
l

You w
ill 

rece
ive

 a Board Awarded Bid Contra
ct 

upon approva
l b

y t
he 

Purch
asin

g Departm
ent v

ia email. 
If y

ou do not re
ce

ive
 an email, c

ontact 
the 

Purch
asin

g Departm
ent a

t  2
81-985-6398.

Vendor completes and submits Aldine ISD 
Criminal Background Check Form
Vendor is scheduled at DPS approved 
location Vendor Criminal Background Check Process

Reminders:
Fingerprint Costs:

● Cash is NOT accepted
● Personal Checks are NOT accepted
● $38.25 (Money Order or Cashier’s Check – made payable to Idemia)
● $39.05 (Credit/Debit Card)

○ The credit/debit card holder must be present at the time of the fingerprint 
appointment

● The fee is due at the time of the fingerprint appointment at the IdentoGo location

https://forms.gle/zn1n5zR3fd1VkYJE9
http://www.aldineisd.org

